LORNA YOUNG FOUNDATION - NEW POST
Post:                            ‘Programme Coordinator’
Programme:                Young Ethical Entrepreneurs Groups (YEEGs)

Location:                     Yorkshire

Hours:                         Full time - 35 hours per week (p/t considered)

Holiday:                      25 days per year

Salary:                        £18k-£20k (dependent on calibre of candidate; this is the basic salary, more may be awarded in due course, subject to the success of the post-holder in securing additional sponsorship/ funding )

Responsible for:         Developing and implementing our DFID DAF funded YEEG programme; principally, facilitating the setting up and support of at least four YEEG groups in Yorkshire and contributing to other elements of LYF programmes

Benefits:                     Working from home mainly, but with regular visits to colleagues, partners, donors/sponsors and beneficiaries

                                    Management team who support flexible working, e.g. for child-care responsibilities

The LYF is looking for a PROGRAMME CO-ORDINATOR who can replicate our successful West Yorkshire-based pilot ‘Young Ethical Entrepreneurs’ Group across the whole Yorkshire region.

Responsibilities will be to:

· Identify and develop relationships with ‘delivery organisations’ (i.e. local authorities, youth groups/social enterprises and community groups etc)

· Establish a learning curriculum, apply for local funding and produce public information (website, blogs, PR materials – national, regional and local)

· Implement relevant monitoring, assessment and evaluation systems for the YEEGs, manage budgets and report to LYF, YEEG’s steering group and with DFID

· Promote the programme to businesses ( local and national) and securing mentoring, training, sponsorship and placements for the young people

·  Support the young people themselves (empowerment and learning experiences)

Essential Experience, Knowledge, Skills, Attributes

         At least two years experience of high quality project management

         Good awareness and understanding or experience of business and enterprise 

         Experience of engaging with a range of stakeholders and personalities (i.e. including business sector, young people, youth leaders, senior local authority officers, press, politicians, religious leaders etc, BME community leaders, academics etc)

         Awareness and understanding of international development and trade-justice issues and willingness to learn more

         Budget management experience,  sound financial skills,  a dedication to enterprise and experience of applying for new funding sources

         Excellent verbal and written communication skills, experience of using internet technlology for social networking  and experience of working directly with young people

         Flexible approach to work, willingness to sometimes work outside of normal office hours and to travel regularly within the Yorkshire region (and occasionally nationally)

         Ability to work from home via computer and internet connection

PLEASE DO NOT APPLY UNLESS YOU MEET THE ‘ESSENTIAL’ REQUIREMENTS!

Email projectmanager@lyf.org.uk and put in the subject header ‘Information Request for YEEG Post’ if you would like more for details. Information will only be sent out by email. 

Deadline for applicants – 30th July 2010 (midnight)

